LifeMANAGEMENT OF HEALTH AND SAFETY AT WORK REGULATIONS 1999
GENERAL RISK ASSESSMENT - FORM RA2

	DEPARTMENT/SCHOOL/UNIT (1)
	Learning Team- Coventry Arts & Heritage
	  REF NO.
	L 10


	TASK/OPERATION BEING ASSESSED (2)
	Outside/Inside sessions at Priory Visitor Centre, Gardens and Undercroft – Coventry City Council


	PURPOSE/METHOD OF WORK (3)


	Work with school groups at Priory Visitor Centre and safe movement around the site either independently or with a member of A&H staff.




	SPECIFIC LEGISLATIVE REQUIREMENTS (4)
	
	LEVEL OF SKILL/TRAINING REQUIRED (5)

	Health & safety at Work Act 1974

Management of H&S at Work Regulations 1999

Workplace Health Safety and Welfare Regulations 1992


	
	N/A


	CHEMICALS/MATERIALS INVOLVED (6)
	HSC NO.
	ASSESSMENT DATE
	
	SPECIFIC WORK EQUIPMENT PROVIDED (7)

	N/A


	
	
	
	N/A


	MAIN HAZARDS IDENTIFIED (8)
	WHO WILL BE AFFECTED (9)
	CONTROL MEASURES TO REDUCE THE RISK (10)

	Trip hazards

Slippery floor surface

Bumping into pillars or large glass windows.

Traffic and uneven cobbles on Priory Row as groups arrive.

Access via bridge

Wooden bridge, ramp & steps slippery during inclement weather.

Weather

'Stranger danger' from other users/members of public.

Children getting lost by wandering off and leaving site.

Low doorway and stepped floor edge in chapel area

Slipping and falling from ruins

Falling from cloister wall behind bench/window onto water feature.

Tripping down the walkway/ steps leading down to the Undercrofts 

Tripping on stones, uneven surfaces in the Undercrofts

In the Priory Visitor Centre:

Slipping on marble floor surface in Visitor Centre

Single entry and egress point for Undercrofts 


	Staff, children, general public

Staff, children, general public

Staff, children and general public

Children, staff, general public

Children, staff, general public

Children and staff

Children

Children

Children and staff

Children

Children

Children and staff

Children

Children and staff

Children and staff
	Bags and coats to be stored out of the way in racks on arrival.

Feet to be wiped on arrival, verbal warnings no to run.

Warnings to be careful and not climb on radiator pipes.

Advise leaders to be careful in pre-visit guidance notes.

Verbal warning to be careful leaning over & not to throw things.

Verbal warnings at start of session to proceed with care & not run.

A&H staff to ensure that grit has been applied by English Landscapes or Cvone staff on frosty days.

Advise of need to bring suitable outdoor clothing in pre-visit guidance.

Plan alternative activities to minimise time spent outdoors if weather is very wet.

Close group management by correct ratio of adults.

Close group management with boundaries of site clearly explained.

Verbal warning to be careful before entering

Warnings in pre-visit notes not to climb on ruins, repeated verbally on arrival. First aiders on call from Cvone if required.

Verbal warning not to climb.

These areas to be avoided during A&H staff led sessions.

Verbal warning to walk sensibly – close group management.  Allow enough time for movement of school party around the site.

Verbal warning not to climb on the archaeology and stick to the paved path.

Verbal warning not to run and to wipe feet after being outdoors

Introduction to fire exits given by staff on entry 

	
	
	

	MANUAL HANDLING RISK (11)
	
	PERSONAL PROTECTIVE EQUIPMENT REQUIRED (12)

	Has a manual handling risk been identified?               NO
Is the risk considered to be  LOW
Is a further detailed assessment required? NO
	
	No



	If the answer to the above question is YES a separate manual handling assessment will be required to fulfil the requirements of the Manual Handling Operations Regulations 1992.
	
	Is training and instruction required NO
Is there need for special accommodation NO
Is there need for test/examination NO
Is all P. P. E. compatible NO


	FREQUENCY OF MONITORING (13)
	
	ASSESSMENT REVIEW PERIOD

	   N/A
	 3 Months
	6 Months
	 1 Year
	   > 1 Year
	
	 < 1 Year
	 2 Years
	 3 Years
	 4 Years
	 > 4 Years

	
	
	
	
	x
	
	Y
	
	
	
	


Signed -- ----------------------------------------------------------------------------------------
Post/Title ----

Date ---------------------------------------------------------------------------------------------
Numbers in brackets refer to the Guidance Notes on General Risk Assessment which are designed to assist in completing this form.

Extra Notes:

R/A written      Dec 2003 - LP

R/A reviewed   Dec 2004 – SJ

R/A reviewed   Mar 2006 – TW

R/A reviewed   November 06 – RJ

R/A reviewed January 08 – RM/RJ
